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This form lists the essential and desirable requirements needed in order to do the job.
Applicants will be shortlisted solely on the extent to which they meet these requirements.

	
Job Title: Corporate Health and Safety Adviser (Fire and Built Environment)

	
Job ref no: HR-0044-26

	
Grade: 6

	
Department: Human Resources

	
Accountable to: Corporate Health and Safety Manager

	
Responsible for: N/A



	Evidence

	Competency
	Essential
	Assessment
*A and/or I 
	Desirable
	Assessment
*A and/or I

	Communication



	A high level of written communication skill is required with evidence of writing complex safety documentation e.g. Guidance or procedural documents, risk assessments or COSHH assessments.

Evidence of excellent verbal communication skills including presentation of data and reports findings.

Experience of training delivery in H&S topics and the provision of competent advice on H&S to staff at all levels of the organisation.

	A/ I








A/I




A/I



	Experience of development and delivery of e-learning modules in a timely manner including the use of assessment to reinforce learning outcomes.

Experience of writing H&S reports for senior management level.

A qualification in training delivery.

Evidence of influencing behaviour and changing safety culture in a positive way.

	I





A/I



A


I

	Service delivery


	Co-ordination of comprehensive programmes such as inspection schedules, fire drills and training events (including writing up actions, collating evidence and acting upon feedback).

Experience of undertaking Fire Risk Assessments in complex building and producing subsequent actions

Experience of sourcing and co-ordinating external training provision from competent persons.

Experience of developing action plans to ensure that external audits, incident investigations and inspections are closed out in a timely manner.

	A/I







A/I




A/I




A/I

	Experience of document control or safety management systems (e.g. quality management systems).


	A/I

	Analyses and research



	Knowledge of audit requirements and their use in Compliance management.

Experience of carrying out complex incident investigations, creating actions plans and root cause analysis.

	A/I




A/I
	Experience of carrying out audits within a H&S role.

Experience of interaction with regulatory bodies e.g. HSE, EA, Fire and rescue service.
	A/I


A/I

	Planning and organising resources



	Experience of co-ordinating maintenance of equipment and service contracts. 

Experience of co-ordinating staff in specialist roles e.g. first aiders, fire marshals, evac chair trained staff to ensure there is sufficient cover across the College.
	A/I



A/I
	
	

	Knowledge and Experience



	NEBOSH General Certificate or equivalent.

NEBOSH Certificate in Fire Safety 

A willingness to work towards a Level 6 RQF/QCF Health and Safety Professional qualification (NEBOSH Diploma or equivalent).

Membership of a relevant professional body e.g. IOSH to TechIOSH level (as a minimum) and a willingness to work for CertIOSH membership.

Experience working as Health Safety Officer or Adviser

Working knowledge of IT systems (including Word, Excel, Powerpoint and managing budget systems.

	A


A


A/I





A/ I






A/I


A/I

	A level 6 RQF/ QCF Health and Safety Professional qualification (e.g. NEBOSH Diploma). CertIOSH status or higher.

High level of knowledge or experience in a specialist area of safety e.g. Fire Safety, specialist risk assessment (e.g. DSEAR, COSHH, Occupational health assessment).
	I





A/ I




*A = Application Form      I = Interview
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